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ADMINISTRATIVE PERMIT DEVELOPMENT APPLICATION SUBMITTAL REQUIREMENTS 

Administrative Permit 

Washoe County Code (WCC) Chapter 110, Article 808, Administrative Permit, provides methods for 
reviewing proposed uses which possess characteristics that require special appraisal in order to 
determine if the uses have the potential to adversely affect other land uses, transportation, or facilities in 
the vicinity.  The Board of County Commissioners, the Board of Adjustment, or the hearing examiner, may 
require conditions of approval necessary to eliminate, mitigate, or minimize to an acceptable level any 
potentially adverse effects of a use or specify the terms under which commencement and operation of the 
use must comply. See WCC 110.808, for further information.  

Development Application Submittal Requirements 

1. Fees:  See Master Fee Schedule.  Bring payment with your application to Community Services
Department (CSD).  Make check payable to Washoe County.  (Note:  All fees are waived for
Administrative Permits for “temporary occupancy for the care of the infirm” [see Washoe
County Code Section 110.310.35(g)]; however, the Administrative Permit Application process
is still required.)

2. Development Application:  A completed Washoe County Development Application form.

3. Owner Affidavit:  The Owner Affidavit must be signed and notarized by all owners of the property
subject to the application request.

4. Proof of Property Tax Payment:  The applicant must provide a written statement from the Washoe
County Treasurer’s Office indicating all property taxes for the current quarter of the fiscal year on the
land have been paid.

5. Application Materials:  The completed Administrative Permit Application materials.  (Some
Administrative Permits, due to the minor impact of the application, will not require some of the
requirements.  You are encouraged to meet with a planner to determine the applicability of individual
requirements.)

6. Site Plan Specifications:

a. Lot size with dimensions drawn using standard engineering scales (e.g. scale 1” = 100’, 1” = 200’,
or 1” = 500’) showing all streets and ingress/egress to the property.

b. Show the location and configuration of all existing and proposed buildings (with distances from
the property lines and from each other), all existing buildings that will remain (with distances from
the property lines and from each other), all existing buildings that will be removed, and site
improvements on a base map with existing and proposed topography expressed in intervals of no
more than five (5) feet.

c. Show the location and configuration of wells, septic systems and leach fields, overhead utilities,
water and sewer lines, and all existing and proposed easements.

d. Show locations of parking, landscaping, signage and lighting.

e. The cross sections of all existing and proposed rights-of-way, streets, alleys or private access
ways within the proposed development, proposed name and approximate grade of each, and
approximate radius of all curves and diameter of each cul-de-sac.

f. Property boundary lines, distances and bearings.

g. Contours at five (5) foot intervals or two (2) foot intervals where, in the opinion of the County
Engineer, topography is a major factor in the development.

h. Indication of prominent landmarks, rock outcroppings, and natural foliage which will be deciding
considerations in the design of the development.

i. If any portion of the land within the boundary of the development is subject to inundation or storm
water overflow, as shown on the adopted Federal Emergency Management Agency’s Flood
Boundary and Floodway Maps, that fact and the land so affected shall be clearly shown on the
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map by a prominent note on each sheet, as well as width and direction of flow of each water 
course within the boundaries of the development. 

j. Vicinity map showing the proposed development in relation to Interstate 80, Highway 395, I-580,
or a major arterial.  The vicinity map shall also include a north arrow.

k. Date, scale, and number of each sheet in relation to the total number of sheets, and the name of
the person preparing the plans.

l. Location of snow storage areas sufficient to handle snow removed from public and private street,
if above 5,500 feet.

m. All known areas of potential hazard (and the basis for delineation) shall be clearly designated on
the map.  Additionally, active fault lines (post-Holocene) shall be delineated on the map.

n. Location of areas with slopes greater than fifteen percent (15%) and thirty percent (30%).

o. Boundary of any wetland areas and/or floodplains within the project site.

p. Note by the project engineer or design professional indicating compliance with all applicable
provisions of the Washoe County Development Code.

q. Significant Hydrological Resources.  Indicate the critical and sensitive buffer zones according to
Article 418 of the Washoe County Development Code.

7. Additional Site Plan Specifications for Grading:

a. Location and limits of all work to be done.

b. Existing contours and proposed contours.

c. Location of any structures on adjacent parcels that are within fifteen (15) feet of the work site’s
parcel boundary.

d. Existing draining (natural and man-made) and proposed drainage patterns.

e. Sufficient elevation data to show the drainage will work as proposed.

f. Quantities of excavation, fill, and disturbed surface area shall be calculated and shown on the site
plan.  Areas under buildings and pavement need not be included in these calculations.

g. Quantities of material proposed to be removed from the site must be shown.  The proposed
disposal area and the disposition of fill must be noted on the plan.

h. Limiting dimensions of cut and fill.

i. Proposed BMPs (Best Management Practices) for controlling water and wind erosion if a
disturbed area is left undeveloped for more than thirty (30) days.

j. Cut and fill slopes setback from the property boundary.

k. Structure setbacks from a slope.

8. Traffic Impact Report:  Traffic impact reports are required whenever the proposed development
project will generate 80 or more weekday peak hour trips as determined using the latest edition
Institute of Transportation Engineers (ITE) trip generation rates or other such sources as may be
accepted by the Engineering and Capital Projects.  Projects with less than 200 peak hour trips may
not need to perform an impact analysis for future years.  Traffic consultants are encouraged to
contact Engineering and Capital Projects staff prior to preparing a traffic impact report.

9. Floor Plan Specifications:

a. If the project involves the use or construction of a building, include floor plans of the building(s).

b. If the project involves the construction of an addition to a building or expansion of previously
constructed structures, include floor plans of the existing and proposed construction.

10. Landscaping:  Landscaping plans may be required.  If required, a landscape plan must include:  a
soils evaluation; color and type of building material, such as fencing material; type of plant material;
location of plant material and proposed maintenance schedule; size of plant material at planting and
size of plant material at full maturation; type and amount of mulch material; and an irrigation plan.
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a. Planting Plan Specifications.  The planting plan must include all necessary information to
satisfy Washoe County Code Section 110.412.60 Planting Standards.

• Location, spacing, size, and genus and/or species of proposed plantings, and identification of
existing plants.

• Existing vegetation, natural features, and site improvements on adjoining properties within
ten (10) feet of the property line.

• Plant list which includes the following:  quantity of proposed plants; existing plants to remain;
number of proposed trees; number of existing trees to be preserved; amount of paved area;
and the amount of turf.

b. Irrigation Plan Specifications.  The irrigation plan must include all necessary information to
satisfy Washoe County Code Section 110.412.65 Irrigation Standards.

• Location, size, and specifications of water source(s), water mains, meter(s), valves, and the
controller.

• Temporary or permanent water irrigation systems.

• Specifications of irrigation equipment identified by manufacturer’s name and equipment
identification number.

• An approved backflow prevention device is required on all landscape irrigation systems.

11. Signage Plan:  Show the location and configuration of all proposed signage including sign
dimensions, sign materials, and methods and intensity of lighting.

12. Lighting Plan:  Show the location and configuration of all proposed exterior lighting including a detail
of the parking lot light fixtures, pole heights, security lighting, and wall mounted illumination fixtures.
Parking lot areas shall be depicted showing lumen isolines demonstrating compliance with the
provisions of the Washoe County Development Code.

13. Building Elevations:  All buildings and structures including fences, walls, poles and monument signs
proposed for construction within the project shall be clearly depicted in vertical architectural drawings
provided in accurate architectural scale.  All architectural elevations from all building faces shall be
presented.

14. Packets:  Three (3) packets and flash drive or DVD- any digital documents need to have a resolution
of 300 dpi.  One (1) packet must be labeled “Original” and contain a signed and notarized Owner
Affidavit.  Each packet shall include one (1) 8.5” x 11” reduction of any applicable site plan,
development plan, and/or application map.  These materials must be readable.  Labeling on these
reproductions should be no smaller than 8 point on the 8½ x 11" display.  Large format sheets should
be included in a slide pocket(s).  Any specialized reports identified above shall be included as
attachments or appendices and be annotated as such.

Notes: (i) Application and map submittals must comply with all specific criteria as established in
the Washoe County Development Code and/or the Nevada Revised Statutes.

(ii) Appropriate map engineering and building architectural scales are subject to the
approval of Planning and Building and/or Engineering and Capital Projects.

(iii) All oversized maps and plans must be folded to a 9” x 12” size.

(iv) Based on the specific nature of the development request, Washoe County reserves the
right to specify additional submittal packets, additional information and/or specialized
studies to clarify the potential impacts and potential conditions of development to
minimize or mitigate impacts resulting from the project.  No application shall be
processed until the information necessary to review and evaluate the proposed project
is deemed complete by the Director of Planning and Building.

(v) Labels:  If there is a mobile home park within five hundred (500) feet of the proposed
project, the applicant is required to submit three (3) sets of mailing labels for every
tenant residing in the mobile home park.
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Administrative Permit Application- Supplemental Information 
 
1. DeLaMontanya Winery & Vinyards is requesting Administrative Permit 

Application approval to establish a boutique winery (tasting and production 
facility) and crop production on two parcels. 
 

2. Development Code Section 110.304.25(gg) Commercial Use Types requires the 
Administrative Permit.  Table 110.302.05.3 denotes “P” which requires an 
Administrative Permit as noted in the subtext. 

 
3. The property is currently vacant and no uses or structures are on the two 

parcels. Historically the property has been used for cattle grazing. No developed 
portions of the site will be used with this permit. 

 
4. The new project will propose the following improvements over a 12-14 month 

construction window.  
 
5. New structures- The new Winery building will consist of two floors separating 

the uses. The 2nd floor production component will consist of a 1,170sf processing 
room. The 2nd floor equipment room, shed area and storage rooms will be 
approximately 1,230sf. The 1st floor Tasting and Barrel room will be 
approximately 2,400sf. There is also a small prep area, mechanical room and 
restroom facilitates located on the first floor. The structure in its entirety is 
4,100sf of conditioned space with 700sf under the 2nd floor shed area. Additional 
improvements include the following: 

 
a. Roadway improvements- The project will provide a paved 20’ drive from the 

turnaround at Bordeaux Drive to the property within the existing public 
access easement.. When the road takes a 90 degree turn it will divide into 
two separate drives, one serving the private residence on APN 047-162-22 
and one serving the winery parcels.   

b. Utilities- All sewer, water, gas and electricity are either stubbed out onsite or 
available for tie in directly adjacent on a property line.  

c. Sanitation-The site will be served by existing a Washoe County sanitary 
system that is in place on the site.  

d. Water supply- TMWA will be providing the domestic water for the project. 
Per TMWA, the crop production is not of a large enough scale to require a 
separate agricultural line and all water will be provided through one 
domestic water hook up.  

e. Drainage- The project will be providing a storage/retention pond to address 
on-site drainage  

f. Parking- Sixteen parking spaces including ADA stalls are proposed with the 
site development. 

g. Signage- Two signs are proposed with the project, one at the entrance of the 
private drive and one on the property line.  An example of the signage posted 
at one of the owners other winery’s has been attached.   



h. Crop production- The winery will be growing approximately 1 acre of grapes 
on the property. Drip irrigation will be provided to the vines.  

i. Food- The owners intend to sell pre-packaged and sealed 
cheese/meat/crackers assortments. These will be prepared by a third party 
independent vendor, offsite, and delivered on an as needed basis. No food 
preparation will take place on site.     
 

5. No phasing is proposed with the improvements 
 

6. The low sloping site gently slopes to the South and is flat in many areas. The site 
will be developed in such a manner that the crop production (grape vines) will 
be planted adjacent to the residential uses to the West, North and South of the 
site. The site to the east is a vacant 12.5 acre parcel owned by the Montreux 
Development Group LLC. The closest parking spot would be approximately 120ft 
from APN 047-162-17 while the winery building would be approximately 200ft. 
All outdoor gathering/seating areas would be on the east side of the building 
facing away from the adjacent residential uses. 

 
7. The establishment of this boutique winery is the first of its kind in Washoe 

County. This type of use offers the citizens of Washoe County an establishment 
and services that are currently not available in Washoe County. The property is 
currently in disrepair and has been neglected for decades. The development of 
this site will enhance it aesthetically, address runoff issues and provide the 
community/neighbors a gathering place and provide a sense of community.  

 
8. The property directly adjacent to the residential uses will be planted with 

grapevines providing a buffer and transition zone to the winery/tasting 
room.  This buffer provides an increased setback to minimize potential impacts 
with the neighboring residences. Further, the hours of operation are proposed to 
be from the months of April-December, Friday to Monday from 11am-6pm. 
Outside of these regular days of operation, it will be by appointment only. These 
limited hours/days of operation will further limit the potential for adverse 
impacts.  

 
9. The months/hours of operation are proposed to be from April-December, Friday 

to Monday from 11am-6pm. Outside of these regular days of operation, it will be 
by appointment only. We believe that these general days and hours of operation 
will address any potential “community impacts”. It is not requested that these 
operational timeframes be set as conditions of approval as they may need to be 
adjusted once operations begin and use patters establish themselves.  

 
10.  The winery and tasting room is proposing to provide 16 onsite parking spaces 

including ADA stalls. 
 
11. The site will be developed with grape vines throughout. In the common areas 

surrounding the winery/tasting room it will be landscaped with native trees, 



shrubs and plantings. A trellis is being proposed to provide shade in the outdoor 
seating areas. All ornamental plantings will be native species as to blend in with 
the surrounding environment.   

 
12.  A small sign 1’x1’ sign with the winery logo and address will be provided at the 

entrance drive (Bordeaux Circle driveway). A larger monument sign will be 
placed at the property line. The sign will be constructed with wood, metal and 
rock similar to the one attached. One full cut off/night sky compliant light will be 
incorporated into the sign.  

 
13. Yes- Currently the CC&R’s established on July 17, 1964 restrict uses for 

“business or commercial purposes” on the two parcels and several adjacent 
parcels. The owners have been working with a land use attorney and the 
adjacent property owners to amend these CC&R’s to address this item. The 
owners have received written approval and signatures from all property owners 
having a vested interest in the CC&R’s. All interested parties have given their 
written approval to amend the CC&R’s to allow for a business with a commercial 
purpose. These rescission of the CC&R’s was recorded on 5/28/2019 and is 
attached herein.   
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Traffic	Impact	Report	
	
The	DeLaMontanya	Winery	will	employee	4	full	time	personnel.	On	a	good	week	the	
winery	will	see	approximately	80	patrons	over	the	four	days	in	which	they	are	open.	
The	winery	will	have	at	most	1	delivery	a	day	for	supplies.	
	
The	ITE	does	not	have	a	trip	generation	multiplier	for	wineries.	After	speaking	with	
Mitchell	Fink	in	Engineering	and	looking	at	the	multipliers	for	wineries	in	the	
Napa/Sonoma	area,	we	came	to	the	conclusion	that	the	following	was	appropriate.	
	
4	employees	x	multiplier	of	2	=	8	trips	
20	visitors	per	day	x	multiplier	of	.8*	=	16	trips	
1	delivery	truck	per	day	x	multiplier	of	6	=	6	trips	
	
Total	number	of	trips	per	day	is	30.	The	total	number	of	trips	is	far	less	than	the	80	
or	more	weekday	peak	hour	trips	that	trigger	a	traffic	impact	report.	
	
*multiplier	commonly	used	in	wine	country	in	Napa/Sonoma	
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